
Wyoming Department of Workforce Services 
Division of Employment & Training 

WARN Notice 

 

The Worker Adjustment and Retraining Notification (WARN) Act is a federal requirement that 

businesses provide written notice to workers, local Department of Workforce services, and the chief 

elected official at least 60 calendar days in advance of covered plant closings and mass layoffs.  

A WARN notification is required when a business with 100 or more full time workers is laying off at 

least 50 people at a single site of employment. Or when a business employs 100 or more workers who 

have a combined 4,000 hours/week and is a private for-profit, non-profit, quasi-public non-profit separate 

from a regular governmental entity. Part-time workers and workers employed under 6 months are not 

included.  

The business should contact the state for advanced notification and include: 

1. The name and address of the business where the mass layoff or plant closure is to occur, along 

with the name and number of a company contact  

2. An explanation of whether the employment loss will be temporary or permanent, and whether the 

entire site is being closed 

3. The expected date of the first job losses, along with a schedule of any future employment 

reductions 

4. Job title of positions that will be affected and the number of affected employees in each category 

5. A statement of bumping rights, if any exists 

6. The name of each union/employee representative and the name/address of the chief elected 

officer for each union 

Alternatively, a written WARN notification can be submitted to the state and must include: 

1. The name and address of the employment site where the plant closing or mass layoff will occur 

2. The name and phone number of a company official to contact for further information 

3. The expected date of separation 

4. The number of affected employees 

 

For WARN Notifications in the state of Wyoming please contact: 

Joe Underwood 

Department of Workforce Services 

Rapid Response Coordinator and WY at Work Co-Manager 

307-777-5110 

joe.underwood@wyo.gov 

5221 Yellowstone Rd. Cheyenne, WY 82009 

mailto:joe.underwood@wyo.gov


 


