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The Quarterly Connection
YOUR LINK TO THE MOST CURRENT INFORMATION REGARDING UNEMPLOYMENT

INSURANCE, WORKERS’ COMPENSATION, and LABOR MARKET INFORMATION

Note: Throughout this newsletter, “UI” refers to “Unemployment Insurance” and “WC” refers to “Workers’ Compensation. ”

Employee Business Re-
imbursements without
proper documentation

are considered wages. UI Rules, Chapter 11, Section 4(a),
state:

1. The employer must have
appropriate records to substan-
tiate that an accountable plan
has been established and im-
plemented as follows:

(a) There must be a business
connection for expenses in-
curred while performing ser-
vices as an employee, officer or
member of the employer.

(b) The expense must be reasonable.
(c) There must be actual accounting for the expense, by

the employer and the employee, officer or member.
(i) For travel expenses reimbursed at established fed-

eral per diem rates, documentation of the trip will be consid-
ered actual accounting.

(ii) For business entities with federally recognized ex-
pense allowances*, the U.S. Treasury allowance will be con-
sidered actual accounting.

2. All excess reimbursement or allowance must be repaid by
the employee, officer or member to the employer within
120 days after the expense was paid or incurred.

Federal per diem rates can be found at: http://www.gsa.gov

*We are aware of one industry qualifying for federally rec-
ognized expense allowances: Certain welders in the pipe-
line construction industry are allowed by the Internal Reve-
nue Service to pay up to $16.00 per hour as equipment
rental or $10.00 per hour if the employer provides the fuel

(2009 rates).

Where are we going? How many new jobs are ex-

pected to be added in your industry in Wyoming over the next decade?
What occupations are going to be most in demand? Thousands of em-
ployers, jobseekers, policy makers, and others know to look to Research
& Planning’s Projections website at http://doe.state.wy.us/LMI/
projections.htm to find these answers. You can too. There are long- and
short-term projections, statewide, or by region. To be notified when
new projections data are posted, e-mail Phil Ellsworth at
pellsw@state.wy.us. Find out what thousands of Wyoming employers

already know: http://doe.wy.state.us/LMI/ is the best, most up-to-date source for Wyoming
Labor Market Information.
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The UI Tax-
able Wage
Base for
2009 is

$21,500.00

While employers
may be impacted by

today’s economic conditions, it is important to recognize
that you are required by statute to comply with UI and
WC obligations. Failure to do so will result in the follow-
ing:

UI charges 2% per month interest on late tax pay-
ments.

WC charges 2% per month interest on late premium
payments.

If an accident occurs while an employer is delin-
quent, the employer is charged for the full costs of
any WC claim filed during or after the delinquent
period (Case Cost Liability).

UI accounts delinquent as of September 30 will be
assigned a 2% penalty rate added to the 2010 UI tax
rate.

You must continue to submit
your reports and payments.
Reports are required even if
you had no employees dur-
ing the reporting period.

If you file a WC report more
than 30 days after the due
date, a $100.00 penalty fee
will be imposed. UI will as-
sign a Jeopardy Assessment
(estimate of tax due) for the
same late filing.

Notify us when you close your business. An “Employer’s
Notice of Change” form is enclosed with your quarterly
reporting packet for this purpose.

The WC Corpo-
rate

Officer/LLC
Member Aver-
age Wage per

quarter for 2009
is $9,967.77

Wyoming became the 44th state on 7/10/1890

***Important Notice*** UI – Employer Reimbursements
of Employee Business Expenses



Training/Presentation topics:

Unemployment Insurance (UI) Tax
Workers’ Compensation (WC) Premium
UI & WC Claims and Appeals Information
Labor Standards
Risk Management
Labor Market Information
Office of the State Mine Inspector

Location:

Casper: 12/03/09

Registration Fee: $25.00 per Attendee

Pre-registration is recommended.
Register Early! Space is limited!

Register online for the seminar.

or Phone 307-777-3581 or 307-777-7672 to have a registration form sent to you.
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To obtain blank “Employee
Wage Listings” forms, con-

tact us at:

fax 307-235-3278
or call 307-235-3217

or http://doe.state.wy.us/utd

Employment Posters

The Division is work-
ing on a program to

allow employers to pay quarterly UI/WC
taxes electronically via Electronic Fund
Transfers (EFT). For security purposes, this
will be available only to quarterly filing em-
ployers with a WIRE (Wyoming Internet Re-
porting for Employers) account. This should
be available no later than the end of next
year.
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WC 2010 Approxi-
mate Rate Notices will be mailed to all WC employers
no later than September 18, 2009. WC 2010 Final

Rate Notices are mailed after a WC Industry Base Rate hearing process is
completed. Information regarding the WC rate hearing will be included with
the Approximate Rate Notices. For additional information, go to: http://
doe.state.wy.us/wscd and click on “Employer Services” or call WC Employer
Services at (307) 777-6763.

For employer
convenience,

the Department has combined some
UI and WC functions, such as joint
UI/WC quarterly reports and a joint
UI/WC registration form. How-
ever, the two programs are dis-
tinctly different and separate. UI
credits should be used against
UI taxes and WC credits should
be used against WC premiums.
If you want a credit from one
program used against the other pro-
gram (i.e., UI credit used to offset WC
taxes) you must clearly indicate that.

Taxability of Foreign Labor
Wages (Temporary Visas)

The federal minimum wage increased
in July 2009. Employers should up-
date their federal employment posters
for this change. Federal employment
posters can be downloaded on the
Internet at: http://www.dol.gov/osbp/
sbrefa/poster/matrix.htm.

Some companies attempt to sell these
posters to employers, citing the costs
of penalties for not posting the infor-
mation. The posters they sell are the
same as the free posters provided by
the federal and state governments.

State employment posters with a print
date of 03/06 are still valid; there have
been no state changes since then. If
you do not have state employment
posters or your state employment post-
ers have an earlier print date, you can
request new copies on-line at: http://
doe.state.wy.us/utd in the “online re-
quests” link on the left of the page.

If you have
more than 12
employees and

file paper quarterly reports, you need to use
more than one Employee Wage Record
form. Be sure to request additional Em-
ployee Wage Record forms at least 7 days
before the due date.

Better yet, file your report on WIRE. You can
key in the employee information and wages
or upload a file into WIRE; either way you
will save yourself time.

Multiple Pages of
Employee Wage Records

WC 2010
Approximate
Rate Notices

EFT Payments

Wages paid to foreign workers
are subject to UI and WC taxes.
These wages MUST be reported
to both programs and taxes
must be paid on them, regard-
less of the type of Visa and re-
gardless of the length of time the
foreign worker is working in
Wyoming.

FOR UI ONLY there is one excep-
tion: Workers in the US under
an H2A Visa are exempt. These
wages should be reported to WC
and not reported to UI.

You must notify Em-
ployer Services in writing
of ANY status changes.

See the enclosed
“Notice of Change.”

Using UI/WC Credits

Department of Employment - Employer Seminars

WYOMING NEW
HIRE REPORTING

Wyoming Statute 27-1-115 requires
WY Employers report their newly hired

or re-hired employees to the
WY New Hire Reporting Center

Mail:
PO Box 1408

Cheyenne, WY 82003

www.wy-newhire.com

or 1-800-970-9258
FAX 1-800-921-9651

NOTE: The New Hire report is
separate from the report to the

Department of Employment


